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Quadrant Recruitment Pty Ltd

ABN 50 079 721 832

Level 1, 3 Victoria Road, Parramatta NSW 2150

Telephone: (02) 9683 5100 Facsimile: (02) 9683 5122

E-mail: consult@quadrantrecruit.com.au

www.quadrantrecruit.com.au

TIME SHEET

Temporary/Contractor’s Name _____________________________________

Company Name ________________________________________________

Company Address ______________________________________________

Reporting to ___________________________________________________

	
	Date
	Start

Time
	Finish

Time
	Lunch Break
	Hours
Worked
	Time and a half
	Double Time
	Total

	MONDAY
	
	
	
	
	
	
	
	

	TUESDAY
	
	
	
	
	
	
	
	

	WEDNESDAY
	
	
	
	
	
	
	
	

	THURSDAY
	
	
	
	
	
	
	
	

	FRIDAY
	
	
	
	
	
	
	
	

	SATURDAY
	
	
	
	
	
	
	
	

	SUNDAY
	
	
	
	
	
	
	
	

	
	
	
	
	Total
	
	
	
	


Temporary/Contractor’s


Client 
Signature _______________________
Signature _____________________

NOTE: Timesheets must be received by 10.00am Monday to be in next payroll run

Fax Number: (02) 9683 5122

	For office use only

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Invoice No.                                                                  Date: 


